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 Committee Member: Director of the Newsletter:

Position Summary:

The Newsletter Director will manage all aspects of the Chapter Newsletter to assure that we publish high-quality newsletters each quarter that provide value to our members.


Time Commitment:
Term: One Year

Reports to:  VP of Communication
Estimated Time Requirements per month/year:
· Attending monthly chapter meetings: 3 hours plus travel time
· Attends annual day Board Retreat in November/December: 1 day
Estimated Time Requirements per quarter:
· Communicate with the VP of Communication: 1 hour 
· Gather and edit articles to send to Editor: 1-2 hours 
· Edit Newsletter drafts and communicate with Editor: 1-2 hours

· Create and implement Newsletter strategic plan: 1 hour

Description of Responsibilities:

Chapter Support

· Develops and implements a strategy to ensure quarterly publication of a high-quality newsletter that provides value to our members.
· Promotes advertising in the newsletter to provide additional revenue to the chapter.
· Encourages members to submit articles for visibility within the local WLP community.
· Ensures that pictures and event summaries are captured for inclusion in the newsletter for the benefit of members who were not able to attend the monthly meetings.
Board/Chapter Participation
· This position is a non-voting Board role.
· Represents the chapter professionally and ethically in all business functions/organizational activities.
· Attends chapter meetings/programs as available.
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