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Committee Member: Director of Special Events (i.e. ICE )
Position Summary:

The Director of Special Events will manage communications with ICE national committee members and volunteers.  Coordinate the ICE volunteer event with the President.

Time Commitment:
Term: One Year

Reports to:  President
Estimated Time Requirements per month:
· Attending monthly chapter meetings: 3 hours plus travel time
· Communicating with the President: 2-3 hours 
· Recruiting Volunteers and implementing a strategic plan: 3-4 hours
· Attends annual day Board Retreat in November/December: 1 day
Description of Responsibilities:

Chapter Support

· Coordinates all aspects of the special event to include volunteer registration, web-site updates, job descriptions of volunteers, and schedule.
· Recruit committee members to lead each individual “specialty area” (i.e. day mangers, ask me, etc.)
· Gives a monthly report to the board as to the status of the event and needs to make the event successful.
Board/Chapter Participation
· This position is a non-voting role.
· Represents the chapter professionally and ethically in all business functions/organizational activities.
· Attends chapter meetings/programs as available.
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