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Committee Member: Director of Sponsorships

Position Summary:

The Director of Sponsorships will respond to backing requests from respective Vice Presidents as well as source potential support for monthly programs to help offset operating cost. The Director will educate vendors who aid programs and special events on the sponsorship program and obtain marketing materials from them prior to the program.

Time Commitment:
Term: One Year

Reports to:  VP of Marketing
Estimated Time Requirements per month/year:
· Attending monthly chapter meetings: 3 hours plus travel time.
· Communicating with the VP of Marketing: 2-3 hours. 
· Source and contact potential Sponsors for programs and special events: 3-4 hours.
· Attends annual day Board Retreat in November/December: 1 day
Description of Responsibilities:

Chapter Support

· Develops and implements a strategy to identify, engage and motivate sponsors.

· Work with V.P. of Finance to ensure sponsorship invoices have been generated in a timely manner.

· Follow up with sponsor and V.P. of Finance to ensure payment has been received prior to supported program, special event or activity.

· Serves as an advocate for the community internally with V.P of Marketing, Programs, Professional Development and Finance on the status of Sponsorship.

Board/Chapter Participation
· Serves as a subject-matter expert advising the Executive Board on the use of social media in support of our mission.  This position is a non-voting role.
· Works closely with Programs committee to ensure all commitments for space and time during program have been successfully planned for in advance. 
· Works closely with appropriate V.P.s on special sponsorship projects (e.g. workshops, Silent Auction, website and newsletter).
· Attends chapter meetings/programs as available.
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