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Executive Board Member: President-Elect

Description of Responsibilities:

· Assists the Chapter President in identifying goals that deliver long-term impact.

· Fills in for Chapter President in his/her absence at programs, Executive Board meetings, and chapter events.

· Supports ASTD guidelines, goals, and Chapter leadership.

· Works with all VPs to spearhead the volunteer involvement / recruitment campaign.

· Identifies potential leaders, actively seeks the best candidate for President-Elect next year (ideally from current, experienced Board members) and submits a slate of officers to the chapter via an annual election, according to Operational Guidelines.

· Orders nametags for all incoming Board members and awards for outgoing Executive Board members.

· Coordinates incoming Executive Board attendance at the ASTD Leader’s Conference, as appropriate.

· Conducts a transition retreat to assimilate new Executive Board members into their role and establishes goals for the upcoming year.

· In any year preceding the chapter’s hosting of an International Conference and Exposition, act as liaison with National ASTD on volunteer related issues for the event and appoint volunteer co-chairs to spearhead the volunteer effort.

· Coordinates 50/50 Raffle at monthly meetings.
· Coordinates Volunteer Recognition program at December meeting
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