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Executive Board Member: Vice-President of Finance

Description of Responsibilities:

· Develops, implements and manages chapter budget, working with the Executive Board.

· Attends chapter programs/events, checks in attendees and pays the venue and other related expenses.
· Partners with the VP of Programs and Marketing to ensure no-shows and sponsors to programs and events are invoiced in a timely manner.
· Oversees activities of Finance, including: accounting practices, coordination with PayPal, picking  up chapter mail regularly, and paying  bills on time.

· Ensures our non-profit status by filing our tax paperwork.

· Ensures an annual audit occurs.

· Advises Board and maintains chapter investments.
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